AHHOTAIIAA PABOYEM ITPOT'PAMMBbI YUYEBHOM JUCIUILIAHBI
OI1.04. IOKYMEHTAIMOHHOE OBECIHHEYEHUME YIIPABJIEHUSA

OobsacTb NpuMeHeHus: padoyeld MpPOrpamMmbl

Pabouast mporpamMma yueOHON MUCIUIUIMHBI SBISETCS YACThIO MPOTPaAMMBI
noarotoBku crenuanuctoB cpeanero 3seHa (IIIICC3) B coorBerctBUu ¢ OI'OC
CIIO no cneumnansHoctn 38.02.01 DOkoHOoMMKa M OyxraiaTepckuil yder (1o
OTPACIISAM).

DopMUpPOBaHHE KOMIIETEHIUN:

OK 1. [Tonumats CymHOCTh M COIMAJIBbHYIO 3HAYUMOCTH CBOEH Oymyiei
npodeccuu, IposBIATH K HEW yCTOWYUBBIN MHTEPEC.

OK 2. Opranu3oBbiBaTh COOCTBEHHYIO JIEATEIBHOCTh, BHIOMPATh THUIIOBBIC
METOJIbl M CIOCOOBI BBINOJHEHUS NPO(PECCHOHANBHBIX 3a7ady, OLEHHUBATH HX
3¢ (PEKTUBHOCTH U KAYECTBO.

OK 3. IIpuaumare penieHus B CTaHIAPTHBIX U HECTAHAAPTHBIX CUTyalUsIX U
HECTH 32 HUX OTBETCTBEHHOCTb.

OK 4. Ocy1iiecTBasTh NOUCK U UCMOJIb30BaHUE UHPOPMAIIUU, HEOOXOAUMON
st 3¢ (HEKTUBHOTO BBIMOIHEHHS MPOGECCUOHANBHBIX 3aj1a4, NPo(hecCUOHATBLHOTO
Y JIMYHOCTHOT'O PAa3BUTHSI.

OK 5. Brnagets nHGOpMallMOHHON KyJIbTYypO#, aHaTU3UPOBATh U OILICHUBATh
UHpOpMALIMIO C  HUCHOJb30BAaHMEM  MH(OPMAIMOHHO-KOMMYHHUKAIMOHHBIX
TEXHOJIOTUH.

OK 6. Paborate B KOWIEeKTHBE W KoMaHje, 3(h(EKTHBHO O0OMIAThCA C
KOJUIETaMH, PYKOBOJICTBOM, MIOTPEOUTENISIMHU.

OK 7. Bpare Ha ce0s OTBETCTBEHHOCTh 3a pabOTy UJICHOB KOMAaHJbI
(MOQUUHEHHBIX ), PE3YJIbTAT BBITOJIHEHUS 3aJaHUII.

OK 8. CamocTodTenbHO ONpeAenarh 3ajauyd MNpo(ecCHOHAIBHOTO H
JUYHOCTHOTO Pa3BUTHS, OCO3HAHHO TUIAHUPOBATH MOBBILIEHUE KBATU(DUKAIIUY.

OK 9. OpueHTupoBaThCs B YCIOBHUSX YAaCTHOM CMEHBI TEXHOJIOTHHM B
npodecCUOHANbHOMN AESITEIbHOCTH.

IIK 1.1 OGpabatsiBaTh NEepBUYHBIC OyXTraaTePCKUE JOKYMEHTHI.

[IK 1.2 Pa3pabaTpiBaTh U COIJIACOBBIBATH C PYKOBOACTBOM OpraHU3aIuU
pabourii miIaH CYETOB OYXTaITEPCKOrO yueTa OpraHu3aliyH.

[IK 1.3 IIpoBomuTh y4eT ACHEXKHBIX CPEACTB, OPOPMIIATH JCHEKHBIC H
KAaCCOBBIE JIOKYMEHTHI.

[IK 1.4 ®dopmupoBarh OyXrajrepckue MPOBOJKM MO y4YeTy HMYIIECTBa
OpraHM3alliM Ha OCHOBE PabOUero mjiaHa CYeTOB OyXTaJTepCKOro yyeTa.

[IK 2.1. ®opmupoBarh OyXraiarepckue HPOBOAKH IO yYETy HCTOYHUKOB
MMYIIECTBA OpPraHU3alid Ha OCHOBE pabodYero IuiaHa CYETOB OyXraiaTepCcKOro
y4yera.

[IK 2.2. BpINONHATH MOPYYEHHS] PYKOBOJICTBA B COCTABE KOMHCCHM IO
MHBEHTapU3allM1 UMYLIECTBA B MECTAX €r0 XPaHEHHUS.



I[IK 2.2. IlpoBoauTh MOATOTOBKY K WHBEHTApU3AlMU U IPOBEPKY
JEHCTBUTEIHLHOTO COOTBETCTBUS (PAaKTUUYECKHUX JTAHHBIX MHBEHTAPHU3AIUU JTAHHBIM
y4dera.

I[IK 2.3. orpaxarp B OyXrajrepckux IMpOBOJKAaX 3a4eT M CIHCAHHUE
HEJOCTaYM LIEHHOCTEW (peryaupoBaTh HWHBEHTapU3alMOHHBIE Pa3HULI) IO
pe3yJibTaTaM MHBEHTapHU3aluu.

I[IK 2.4. TIlpoBoguth mpoleaypbl HWHBEHTapU3alUU  (PUHAHCOBBIX
00513aTeILCTB OpraHU3aLIH.

[IK 3.1. ®opmupoBarh OyxraaTepckue MPOBOJIKH [0 HAYUCICHHUIO M
NEPEYUCIICHUIO HAJIOTOB U COOPOB B OIO/DKETHI PA3IMUHBIX YPOBHEH.

[IK 3.2. OdopmiisaTh TIaTeKHbIE JOKYMEHTHI I IEPEUUCIICHUS] HAJIOTOB U
cOOpOB B OIO/DKET, KOHTPOJIHUPOBATH MX MPOXOXKJIECHUE MO PaCCUETHO-KACCOBBIM
OAHKOBCKUM OTIEPAIIHSIM.

I[IK 3.3. ®opmupoBarh OyXraaTepCcKue TMPOBOAKH [0 HAYUCICHHUIO W
MEPEUYNCICHUIO CTPAXOBbIX B3HOCOB BO BHEOIOPKETHBIC (DOHIBI.

IIK 3.4. odpopmiiATh TUIaTEXHBIE JOKYMEHTHI Ha MEPEUYHCIEHUE CTPAXOBBIX
B3HOCOB BO BHEOIOMKETHbIE (OH/ABI, KOHTPOJIMPOBATH HX IPOXOKACHHE I10
PacCUYEeTHO-KaCCOBBIM OAHKOBCKUM OIEPALIUSIM.

IIK 4.1. OtpaxxaTh HapacTaIOIIUM UTOTOM Ha cYeTax OyXTraJTepCKOro ydera
UMYILIECTBEHHOE U  (MHAHCOBOE TIOJIO)KEHWE  OpraHu3alldd, ONPEIENsTh
pE3yNbTaThl XO3IMCTBEHHON JIEATEIIBHOCTH 32 OTYETHBIN MEPHUO/I.

[IK 4.2. CocrtaBnarb GopmMbl OyXTrajaTepcKoi OTYETHOCTH B YCTAHOBJICHHBIE
3aKOHOJIaTEIbCTBOM CPOKH.

[IK 4.3. CocTaBisaTh HaJIOTOBBIE JEKJapaly IO Hajoram u cOopam B
OI0/DKET, HAJIOroBble Jekjapauuu no EnuHoMy comumanbHOMy Hajiory (manee -
ECH) wu  ¢Qopmbr  cTaTHCTHYECKOW  OTYETHOCTH B  YCTAHOBJICHHBIC
3aKOHOJATEILCTBOM CPOKH.

[IK 4.4. IIpoBOAUTH KOHTPOJb U aHAIM3 MHPOpMALUU 00 HMMYIIECTBE U
(bMHAaHCOBOM MOJIOKEHUU OPraHU3aLMH, €€ TUIATEKECTOCOOHOCTU U JOXOAHOCTH.

Pabouas mporpamma yueOHOW NUCHMIUIMHBI MOXET OBITh MCIOJIb30BAHA B
JIOTIOJTHUTENIbHOM NPO(eCcCHOHANBHOM 00pa3oBaHMM U MpodecCUOHATBHOU
noaroroBke 1o crneruaibHocTu 38.02.01 DxoHOMHKA M OyXrajaTepcKuil yder, a
TaKKe TMpU pa3pabOTKe MPOrpaMM JOMOJHUTEIBHOIO MPO(ecCHOHATBHOTO
oOpa3oBaHus B cpepe SIKOHOMUYECKOUN JIeITeTbHOCTH.

MecTO0 AUCUMILIMHBI B CTPYKTYpe NPOrpaMMbl NOATOTOBKH CIEHUAJNCTOB

cpeaHero 3BeHa: PO eCCHOHAITBHBIN UK, obmenpodeccunoHaabHas
JTUCIATIIMHA.
IHenu um 3amaym y4yeOHOH JUCHUIJIMHBI — TpeOoBaHHMS K pe3yjbTaTaMm

O0CBOCHUS Y4eOHO! IMCHUIIINHBI:
B pe3ynbTate ocBoeHUs y4eOHON AUCITUIIIIMHBI O0YUYAIOIITUNCS TOJDKEH YMeTh:
e 0o(QopMIIATH TOKYMEHTAIIMIO B COOTBETCTBUU C HOPMATUBHOM 0a3oii, B T.4.
UCIOJIb3YSl HH(OPMALIMOHHBIE TEXHOJIOTHH;



OCYIIECTBISITh ABTOMATU3AINIO 00PaOOTKH TOKyMEHTOB;

YHUDUIIUPOBATh CUCTEMBI JJOKYMEHTAIIHH,

OCYIIECTBISTH XPAHCHHUE U TTOUCK JJOKYMEHTOB;

WCIIOJIB30BAaTh  TEJICKOMMYHUKATUBHBIE TEXHOJIOTMH B  DJIEKTPOHHOM
JIOKyMEHTO000pOoTE.

B pe3ynbrate ocBOeHUs yUEeOHON AUCIUIUIMHBI 00yUYalOIIHUICs TOJKEH 3HATh:

MOHATHE, IIEJH, 33]1a4X TPUHITUIIBI JISJIONPON3BOICTBA;

OCHOBHBIC MTOHATHUS JOKYMEHTAIIMOHHOTO O0SCIICUCHUS YIIPABIICHUS;
CHCTEMBI IOKYMEHTAIIMOHHOTO O0ECTICUCHUS! YIIPaBICHHUS;

KJIaCCH(UKAINIO JOKYMEHTOB U MX BUJIBL;

TpeOOBaHMS K COCTABICHUIO U OPOPMIICHUIO JTOKYMEHTOB;

OpraHu3alii0  JIOKyMEHTOOOOpoTa: TmpueM, o0paboTka, perucTparmus,
KOHTPOJIb, XPAHEHHE IOKYMEHTOB, HOMEHKJIATYPY Je



